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Approved - Orders Issued.

ACA 16
No. 11602/ACA 16/2025/MGU Priyadarsini Hills,Dated: 16.12.2025

Read:-1. Recommendations of the Convenor, Sub-Committee on Rules and Regulations for
the Honours Undergraduate Programmes
2. Orders of the Vice Chancellor under Section 10(17), Chapter Il of the Mahatma
Gandhi University Act 1985, dated 12.12.2025.

ORDER

The Mahatma Gandhi University Under Graduate Programmes (Honours) / Bachelor in Business
Administration (Honours) / Bachelor in Computer Applications (Honours) Regulations, 2024 and the
Mahatma Gandhi University Undergraduate Vocational Programmes (Honours) Regulations, 2025,
provide ample provisions for Summer Internship for learners, as outlined in Clause 4 (xxxvi),

Clause (8), Clause 4 (xxii) and Clause 4 (xxxi), respectively.

Among the various committees constituted for the smooth implementation of the Four Year Under
Graduate Programmes, the Subcommittee on Rules and Regulations, after detailed deliberations,
submitted recommendations, vide paper read as (1) above, regarding the guidelines for Summer

Internship. (Recommendations are attached as Annexure.)

Considering the urgency of the matter, sanction has been accorded by the Vice Chancellor, in
exercise of the powers of the Academic Council vested upon him under Section 10(17), Chapter IlI
of the Mahatma Gandhi University Act 1985, vide paper read as (2) above, to approve

the recommendations.

Orders are issued accordingly.
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SUMMER INTERNSHIP GUIDELINES

1. Introduction

Learners of the MGU-UGP (Honours), MGU-BBA (Honours), MGU-BCA (Honours), and
MGU-BVOC (Honours) programmes shall complete a Summer Internship in their major or
allied discipline area during the semester break following the fourth semester of their study.

Learners shall undertake a Summer Internship in a firm, industry, or any other approved
organisations, or participate in laboratory training under the supervision of faculty members,
researchers, Higher Education Institutions (HEIs), or recognised research institutions. The
Summer Internship may be conducted in government or private organisations, public limited
companies or private limited companies, government departments/administrations, HEISs,
universities, R&D laboratories and institutions, research organisations, NGOs, enterprises,
centres engaged in research, innovation or entrepreneurship, business establishments, local
industries, artisans’ or craftspeople’s units, eminent individuals, artists, philanthropists,
farmers, cooperatives, corporates or any other approved entity that provides structured
opportunities for active, on-site experiential learning.

2. Objectives

An internship provides learners’ with first-hand exposure to professional environments,
enabling them to understand organisational work practices, enhance job-related skills and
aptitudes, and develop research capabilities through structured learning opportunities. The
intended objectives of engaging undergraduate learners in Summer Internship programmes
are as follows:

i. Integrate theoretical classroom learning with real-world workplace practices.
ii. Facilitate a comprehensive understanding of the world of work and professional
environments.
iii. Promote hybrid and experiential modes of learning.
iv. Develop research aptitude and inquiry-based problem-solving skills.
v. Provide exposure to emerging technologies and contemporary practices.
vi. Enhance entrepreneurial thinking and capability development.
vii. Strengthen decision-making abilities and teamwork skills.
viii. Cultivate social awareness, civic responsibility, and community engagement.
ix. Foster collaborative skills and the ability to work effectively in diverse groups.
x. Improve overall professional competence and workplace readiness.

3. Internship Structure

An internship shall constitute a structured learning experience aligned with the learners’ area
of study and shall provide opportunities for the acquisition of new skills and competencies.
HEIs shall be responsible for establishing a robust and transparent framework to facilitate
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Summer Internship opportunities through their Centre for Skill Development Courses and
Career Planning (CSDCCP). The CSDCCP shall appoint a designated Coordinator and
institute an appropriate mechanism to ensure effective planning, coordination, monitoring,
and administration of Summer Internship programmes across all disciplines. The CSDCCP
Coordinator shall act as the Internship Nodal Officer to ensure the smooth planning,
coordination, and conduct of the Summer Internship programme.

The Internship Nodal Officer shall be responsible for identifying and developing need- and
demand-driven verticals, as well as defining the expectations for each vertical within
undergraduate programmes. All Summer Internships shall be clearly defined with specific
course outcomes as declared by the University. HEIs shall proactively engage with local
businesses, research organisations, other HEIs, and relevant entities, and formalize
collaborations through Memoranda of Understanding (MOUSs) to facilitate training, research,
employment, and entrepreneurship opportunities.

During the Summer Internship, a learner shall be assigned to an Internship Supervisor (IS),
from the parent HEI, and may also be assigned a Mentor from the Internship Providing
Organisation (IPO) for a specified duration to execute a time-bound internship project. The
parent HEI and the IPO shall jointly ensure effective planning, monitoring, and smooth
conduct of the Summer Internship programme.

Provision may be made for group internships to efficiently manage a larger number of
learners within a specific domain. Groups may be formed around a particular theme assigned
to an industry or HEI and shall be supervised by an Internship Supervisor and a Mentor.
Learners may also propose group internship projects to the Internship Nodal Officer. Upon
examination of the proposal, the CSDCCP may approve or reject it. If approved, allocation of
an Internship Supervisor and Mentor shall be made in accordance with the norms, prioritizing
a learner-centric approach rather than an institution-centric one. HEIs and Universities may
also explore opportunities for joint project work for learners based on mutual understanding
and formal agreements.

If a learner opts to undertake a Summer Internship at a HEL, it shall not be the institution
where the learner is enrolled for the Honours programme.

Learners are not eligible to enrol in those Summer Internship programmes offered by the
faculty of their parent institution.

Based on local assessments and the programmes offered, the HEIs shall identify projects
aligned with local industry needs and make them available for Learners. Learners shall select
a project and shall be assigned an Internship Supervisor and Mentor for its execution.
Establishing collaborations with local industries shall be a key focus area for HEIs to ensure
meaningful and relevant Summer Internship opportunities for learners.

Also learners may select an industry mentor from HEIs, research organizations, industrial
R&D labs, universities, other nationally reputed institutions, industries, emergency
professionals, NGOs, local government officials, or international experts.
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The Kerala State Government-managed Kerala Internship Portal
(https://internshipkerala.org/) can assist HEIs in arranging internships for learners. Retired
experts from research, academia, industry, agriculture, entrepreneurship, and other fields may
register on the portal as mentors. HEIs can collaborate with local administrations to identify
projects that provide learners with practical exposure to social issues.

HEIs may explore cluster models, where two or three institutions collaborate or establish a
Memorandum of Understanding (MoU) for internships. Learners may choose any mentor—
physically or virtually—including mentors at the national or international level.

Learners may participate in the Summer Internship programme within India or abroad,
subject to the consent of the IPO and adherence to these guidelines.

4. Academic Credentials

Learners enrolled in any MGU-UGP (Honours) and MGU-BVOC (Honours) programme
shall complete a 2-credit Summer Internship, while those in the MGU-BBA (Honours) and
MGU-BCA (Honours) programme shall complete a 4-credit Summer Internship, after the
completion of the 4th semester of their Honours degree programme. A Summer Internship
requires 60 hours of engagement per credit. Accordingly, learners must complete 120 hours
and 240 hours of internship engagement to earn 2 credits and 4 credits respectively.

5. Role of Internship Providing Organisation, Internship Nodal Officer,
Internship Supervisor, and Mentor

a. Role of Internship Providing Organisation
An Internship Providing Organisation (IPO) refers to any approved entity—
government or private organisations, public limited companies or private limited
companies, government departments/administrations, HEIs, universities, R&D
laboratories and institutions, research organisations, NGOs, enterprises, centres
engaged in research, innovation or entrepreneurship, business establishments, local
industries, artisans’ or craftspeople’s units, eminent individuals, artists,
philanthropists, farmers, cooperatives, corporates or any other approved entity —that
offers structured opportunities for active, on-site experiential learning.

The IPO shall coordinate with the Internship Nodal Officer to facilitate the interns
upon their arrival, including support with registration, identity cards, library access,
internet subscription, accommodation, and any other specific requirements.

The mentor from the IPO shall provide timely guidance to the candidate to ensure
effective exposure to the research environment and the employability landscape.
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b. Role of Internship Nodal Officer
The CSDCCP Coordinator of the HEI will serve as the Internship Nodal Officer. An
Internship Nodal Officer will oversee and facilitate internship opportunities for
learners within the institution. This person shall ensure the registration of learners,
mentors, [PO, and Internship Supervisors on the University’s internship portal.
The Summer Internship Programme shall be fully organised, executed, and monitored
by the CSDCCP of the HEI through the Internship Nodal Officer. The Internship
Nodal Officer may reach out to HEIs, research organisations, research laboratories,
corporates, industries, and local administrative offices—such as those of the heads of
various government departments including labour, municipal and other local body
administration, health services, tourism, public relations, finance, agriculture, and
social welfare etc... — to identify and secure Summer Internship opportunities for
learners. Learners may, for example, participate in local self-government activities
such as census operations, surveys, elections, and other public schemes, under
appropriate mentoring mechanisms.

The Internship Nodal Officer shall also support and take care of interns during their
Summer Internship period, addressing any issues that may arise.

Furthermore, the Internship Nodal Officer must establish connections with IPOs and
execute Memoranda of Understanding (MoUs) to facilitate Summer Internship
opportunities for learners. The Internship Nodal Officer shall ensure the timely
registration of learners, Internship Supervisors, mentors, and [POs on the designated
portal.

c. Role of Internship Supervisor
An Internship Supervisor is a faculty nominated by the HEI to monitor, supervise, and
evaluate, if required, learners during the internship period.
An Internship Supervisor shall be nominated at the beginning of each academic year
for each learner.
The Internship Supervisor from the parent institution shall monitor the regularity and
attendance of the intern at the workplace. Learners should preferably inform the
Internship Supervisor at least one day in advance when availing leave during the
internship, except in cases of emergency.
At the end of the Summer Internship, the Internship Supervisor shall ensure that the
intern is issued the required completion certificate.
Every internship offered by an organisation shall culminate in a project report. The
assessment of the internship may be based on the innovativeness of the project, the
learner’s presentation, and their attendance, as evaluated by the HEI.

d. Role of Mentor

A Mentor is an empanelled professional identified by the HEI, by the learner through
their own network, or assigned by the IPO. The Internship Supervisor may obtain the
mentor’s concurrence for each learner.
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The Mentor shall provide professional and/or research guidance to the learner
throughout the internship period. In addition, the Mentor may facilitate networking
with other subject matter experts and professionals, thereby enriching the internship
experience and enhancing the intern’s learning.

The Mentor shall conduct timely evaluations of the learner and issue the required
completion certificate or report for submission to the HEI. The Mentor is expected to
offer guidance either digitally or in person throughout the internship duration.

The Mentor shall review and validate the learner’s performance at least once every
fortnight and issue the final certificate or report upon completion of the internship.
The Mentor must ensure that the learner acquires the intended competencies and/or
develops a research-oriented approach during the internship.

6. Internship Mechanism

Learners may apply for internships either independently or through the Internship
Supervisors of their parent HEI, by registering on the internship portal or through any other
approved mode. The HEI shall ensure that each learner possesses the necessary prerequisites
before attending a Summer Internship programme at their chosen [PO.

Interns will be selected by IPO based on their respective selection criteria. The IPO shall
inform the selected candidate through the portal or via email and request confirmation or
acceptance.

If a learner is unable to secure a Summer Internship in physical mode, the HEI shall make
provision for a digital internship or a group internship.

The Principal shall ensure that all learners of the institution have been given the opportunity
to attend the Summer Internship programme.

Upon receiving an internship offer, the learner shall consult the Internship Supervisor, obtain
the necessary permission from the parent HEL, and join the IPO as per the stipulated
schedule.

During the Summer Internship period, the parent HEI—through the Internship Supervisor and
the Mentor—shall monitor the activities and performance of learners based on periodic
reports submitted by the interns.

Upon completion of the Summer Internship, the intern shall prepare an internship report and
obtain endorsement from the Mentor.

7. Evaluation

In the case of the 2-credit Summer Internship for the MGU-UGP (Honours) and MGU-
BVOC (Honours) programmes, the internship will be registered as part of the course
registration in the fourth semester, and its End Semester Evaluation (ESE) will be conducted
after the fourth semester ESE. The course registration and ESE for the 4-credit Summer
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Internship of the MGU-BBA (Honours) and MGU-BCA (Honours) programmes will be
carried out in the 5th semester, even though the internship is conducted during the semester
break after the fourth semester. For the MGU-BBA (Honours) and MGU-BCA (Honours)
programmes, it will be considered as a Skill Enhancement Course (SEC) in the fifth semester.

If the IPO is competent to evaluate the interns, it may carry out the evaluation based on the
criteria provided by the University. Otherwise, upon the successful completion of the
Summer Internship by the interns, the evaluation shall be carried out by a committee
constituted by the Department Council.

The scheme for the Continuous Comprehensive Assessment (CCA) and ESE for a 2-credit
Summer Internship under the MGU-UGP (Honours) and MGU-BVOC (Honours)
programmes is given below:

Components of Evaluation of Weishtage Marks for Internship
Internship ghtag (2 Credits) 50 Marks

CCA 30% 15

ESE 70% 35

The CCA and ESE for the 4-credit Summer Internship of the MGU-BBA (Honours) and
MGU-BCA (Honours) programmes are given below:

Components of Evaluation of Weichtage Marks for Internship
Internship ghtag (4 Credits) 100 Marks

CCA 30% 30

ESE 70% 70

The IPO/parent HEI shall examine and evaluate the learner’s performance in accordance with
the prescribed evaluation methods.

Interns will be evaluated by IPO/HEI based on their efforts, performance, and outputs. Upon
successful completion of the internship programme, all interns shall submit their internship
reports to the parent HEI.

The following table provides the Course Outcomes (COs) for all learners attending the
Summer Internship programme.

CO L i
Expected Course Qutcome earl'nng PO No
No. Domains *
Analyse workplace practices and task requirements to 1,2,3,
1 identify issues, interpret patterns, and propose logical, An 6,7,8,
evidence-based improvements. 10
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Carry out assigned professional tasks using appropriate
tools, methods, or procedures, demonstrating accuracy,
efficiency, and responsible work practices.

1,2,3,
4,5,9,
10,

*Remember (R), Understand (U), Apply (A), Analyse (An), Evaluate (E), Create (C),
Skill (S), Interest (I) and Appreciation (Ap)

The following table presents the CO-PO articulation matrix for the Summer Internship

programme.

CO/PO | PO1 | PO2 | PO3 | PO4 | POS | PO6 | PO7 | POS | POY | PO10
COo1 3 3 2 0 0 2 2 1 0 1
CO2 3 2 2 2 2 0 0 0 2 1

‘0’is No Correlation, ‘1’is Slight Correlation (Low level), 2’ is Moderate Correlation
(Medium level) and ‘3’ is Substantial Correlation (High level).

Evaluation may be carried out through seminar presentations, viva-voce examinations, or any
other appropriate method determined by the [PO/HEL

The maximum and obtained marks shall be distributed equally among both the COs.

The following are some suggested components for the CCA:

Activity logbook and the evaluation report submitted by the Mentor/Internship

Supervisor

Evaluation based on work quality
Teamwork and collaboration
Acquisition of relevant skill sets
Attendance and regularity

Feedback from the Mentor

Distribution of marks of ESE components with respect to each CO for the 2-credit Summer
Internship is given below.

SI No ESE Components

Maximum Mark

1

Internship Report

10

Originality and innovative contributions made during
the Summer Internship

10

Viva Voce

10
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4 Performance feedback from the IPO 5

Total 35

Distribution of marks of ESE components with respect to each CO for the 4-credit Summer
Internship is given below.

SI No ESE Components Maximum Mark
1 Internship Report 20
) Originality and innovative contributions made during 20
the Summer Internship
3 Viva Voce 20
4 Performance feedback from the IPO 10
Total 70

Upon completion of the Summer Internship programme, all colleges shall submit the
evaluation marks of each learner to the University through the mode prescribed by the
University, within the stipulated time.

8. Grievance Redressal

Grievances raised by learners, HEIs, and IPOs will be resolved in accordance with the
prevailing norms of the UGC, AICTE, University, and the Government.

9. Power to Remove Difficulties

If any difficulty arises in giving effect to the provisions of these Guidelines, the Vice-
Chancellor may by order make such provisions not inconsistent with the Act, Statutes,
Ordinances or other Regulations, which appears to him to be necessary or expedient for
removing the difficulty. Every order made under this rule shall be subject to ratification by
the appropriate university authorities.

10. Modifications to the Guidelines

Notwithstanding anything contained in these Guidelines, any amendments or modifications
issued or notified by the University Grants Commission or the State Government, from time
to time, shall be deemed to have been incorporated into these Guidelines and shall constitute
an integral part thereof.
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