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Syllabus Index 

Name of the Minor: Functional	Hindi	
 

Semester: 1 
 

Course Code Title of the Course 

Type of 
the 

Course 
DSC, 
MDC, 

SEC etc. 

Credit Hours/ 
week 

Hour Distribution 
/week 

L T P O 

MG1DSCFHI100 

!हदं% म( )ा+फक .डजाइन और 
टाइपो)ाफ8  
(Graphic Design and 
Typography in Hindi ) 

DSC B 4 5 3  2  

 
 

Semester: 2 
 

 Course Code Title of the Course 

Type of 
the 

Course 
DSC, 
MDC, 

SEC etc. 

Credit Hours/ 
week 

Hour Distribution 
/week 

L T P O 

MG2DSCFHI100 

:योजनमलूक !ह>द% 
(Functional Hindi) 

DSC B 4 5 3  2  
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Semester: 3 
 

 Course Code Title of the Course 

Type of the 
Course 
DSC, 

MDC, SEC 
etc. 

Credit Hours/ 
week 

Hour Distribution 
/week 

L T P O 

MG3DSCFHI200 
प? लेखन कला  
(Art of Letter Writing) 

DSC B 
 

4 5 3  2  

 
 
 

Semester: 4 
 

 Course Code Title of the Course 

Type of 
the 

Course 
DSC, 
MDC, 

SEC etc. 

Credit Hours/ 
week 

Hour Distribution 
/week 

L T P O 

MG4DSCFHI200 
प? लेखन कला  
(Art of Letter Writing) 

DSC C 
 

4 5 3  2  
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Mahatma Gandhi University  
Kottayam 

 

Programme  

Course Name  
!हदं% म( )ा+फक .डजाइन और टाइपो)ाफ8  

(Graphic Design and Typography in Hindi ) 
Type of 
Course 

DSC B 

Course Code MG1DSCFHI100 

Course Level 100 - 199 

Course 
Summary   

Give an awareness to Graphic Design and Typography , introduce the fundamentals 

of Hindi Typography. 

Semester  
 
1 

 

Credits 

 

4 

Total Hours 

Course 
Details 

Learning 

Approach 

 

Lecture 

 

Tutorial 

 

Practicum 

 

Others 

(Tour) 

3  1  75 

Pre-
requisites, if 
any 

The prerequisites for Graphic Design and Typography include a strong understanding 

of design principles, proficiency in design software such as Adobe Creative Suite, 

knowledge of typography fundamentals, an eye for visual composition, and creativity 

to effectively communicate messages through visual mediums. 

 
COURSE OUTCOMES (CO)  

CO 

No. 
Expected Course Outcome 

Learning 

Domains * 
PO No 

Upon the completion of the Course, the student will be able to: 

1 Introduce the Graphic Design and Typography U 3,9,10 
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2 Demonstrate the fundamentals of Hindi Typography A 1,2,3,4 

3 Illustrate the advanced Typography Techniques A 1,2,3,4,9,10 

4 Design with Hindi Typography S 1,2,3,9 

5 
Integrate Multimedia and Digital Design with Hindi 

Typography 
S 3,4,9,10 

*Remember (K), Understand (U), Apply (A), Analyse (An), Evaluate (E), Create (C), Skill (S), 

Interest (I) and Appreciation (Ap) 

 
COURSE CONTENT 
Content for Classroom transaction (Units) 
Module Units Course description Hrs CO No. 

 14 1 

 

 

1 

1.1 टाइपो)ाफ़8 का पCरचय  2 1 

1.2 Eवजअुल माIयमJ म( टाइपो)ाफ़8 क8 भLूमका  2 1 

1.3 !हदं% टाइEपगं सॉPटवेयर का पCरचय और अQयास  10 1 

 27 1, 2 
 

2 
2.1 !हदं% फJRस का पCरचय और अQयास 10 1 

2.2 
क8बोडT म( अUरJ क8 पहचान और अQयास, 
टाइपो)ाफ़8 का अQयास 

17 1,2 

 20 2, 3 
 

 

3 

3.1 !हदं% टाइपो)ाफ़8 म( Wच?J और .डज़ाइन को लाना  
& अQयास 

10 2 

3.2 !हदं% टाइपो)ाफ़8 म( EवLभ>न फJटJ, Zटाइल, 
लेआउट का :योग & अQयास 

10 3 

 14 4, 5 
 

4 
4.1 .डिजटल मी.डया (फेसबकु, यटूूब, REवटर आ!द) 

म( !हदं% टाइपो)ाफ़8, अQयास और :Zततुीकरण  
14 4,5 

5  Teachers Specific Content   
 

Teaching and Learning 
Approach  

Classroom Procedure (Mode of transaction) 

• Lectures 



 

Page 6 of 22 
 

• Demonstrations 
• Hands-on exercises  
• Critiques 

• Practical projects 
• Regular feedback sessions  
• Discussions  
• Assignments  

 
 
Assessment Types 
 

MODE OF ASSESSMENT  
A. Continuous Comprehensive Assessment (CCA) -30 Marks 
• Assignments – 5 

• Projects - 10 
• Presentations – 10 
• Viva - 5 
B. End  Semester Evaluation (ESE) – 70 Marks 

Type Questi
ons 

Ma
rk 

Section 
Total 

A Part - 

MCQ 

30 1 30 

B Part – 

Very 

Short 

Answer 

Questio

ns 

10 2 20 

C Part 

– Short 

Answer 

Questio

ns 

4 5 20 
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References 

1. नर(b Lसहं यादव, 2021, )ा+फ़क .डज़ाइन  

2. योगेश पटेल, 2013,  सोशल मी.डया  

3. हषTदेव, 2012, उiर आधkुनक मी.डया तकनीक 

4. :ो जगद%lवर चतवुmद%, 2013, मी.डया सम)  

5. संतोष गोयल, 20121, !हदं% भाषा और कंnयटूर  
6. Narendra Singh Yadav, 2021, Graphic Design 
7. Ellen Lupton, 2010, Thinking with type: A Critical Guide for 

Designers, Writers, Editors, & Students  
8. Michael Bierut, 2017, Now You See It and Other Essays on 

Design  
9. Adrian Shaughnessy, 2005, How to be a Graphic Designer 

Without Losing Your Soul  
10. Ellen Lupton, 2016, Graphic Design Thinking: Beyond 

Brainstorming 
11. Austin Kleon, 2014, Show your work 
12. Michael Bierut, 2015, How to use graphic design to sell things, 

explain things, make things look better, make people laugh, 
make people cry, and (every once in a while) change the world  

13. YouTube Video: by Learn Free 
• Beginning Graphic Design: Fundamentals  
• Beginning Graphic Design: Images 
• Beginning Graphic Design: Color 
• Beginning Graphic Design: Layout and Composition 
• Beginning Graphic Design: Typography / Introduction/ Serif Fonts/ 

Sans Serif Fonts/ Display Fonts/ Fonts/ Fonts with baggage/ 
Choosing Fonts/ Combining Fonts/ Hierarchy/ Line Spacing/ 
Tracking/ Kerning/ Conclusion 

• Beginning Graphic Design: Branding and Identity 
 
 

 
 
 
 
 
 

 

https://www.amazon.in/-/hi/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Narendra+Singh+Yadav&search-alias=stripbooks
https://www.amazon.in/-/hi/Ellen-Lupton/e/B001JRZFK8/ref=dp_byline_cont_book_1
https://www.amazon.in/-/hi/Michael-Bierut/e/B077N7XYK1/ref=dp_byline_cont_book_1
https://www.amazon.in/-/hi/Adrian-Shaughnessy/e/B001KE1A2M/ref=dp_byline_cont_book_1
https://austinkleon.com/about/
https://www.amazon.in/-/hi/Michael-Bierut/e/B000APR6MA/ref=dp_byline_cont_book_1
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Mahatma Gandhi University 
Kottayam 

 
Programme  

Course 
Name  

9योजनमूलक !ह=द%  

(Functional Hindi) 

Type of 
Course DSC B 
Course 
Code MG2DSCFHI100 

Course 
Level 100 - 199 

Course 
Summary   

Functional Hindi is designed to enhance students' proficiency in practical 

language usage. 

Focused on developing communication skills, the course covers essential 

aspects of functional Hindi, including formal and informal communication, 

official correspondence, and practical vocabulary.  

Students engage in various activities such as drafting official documents, 

participating in role-plays, and mastering the nuances of effective 

communication in professional and everyday contexts. The course aims to 

equip students with the linguistic tools necessary for functional proficiency in 

Hindi across diverse settings. 

Semester  
 

2 
 

 
Credits 

 
4 

Total 
Hours 

Course 
Details Learning Approach 

 
Lecture 

 
Tutorial 

 
Practicum 

 
Others  

3  1  75 

Pre-
requisites, if 
any 

Students should have a basic understanding of Hindi grammar, vocabulary, 

and sentence structure to effectively engage with the course material. 

Competency in reading and writing Hindi script (Devanagari) is essential for 

comprehending texts and composing written assignments. 

Familiarity with different styles of Hindi communication, including formal and 

informal registers, is beneficial for comprehending and producing varied types 

of functional language. 
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An understanding of Hindi-speaking cultures, societal norms, and contextual 

nuances aids in the interpretation and appropriate use of language in diverse 

real-world scenarios. 

 
COURSE OUTCOMES (CO)  
CO 
No. Expected Course Outcome Learning 

Domains * PO No 

Upon the completion of the course, the student will be able to: 

1 

Develop the ability to communicate effectively in Hindi, 

both in written and spoken forms, with a focus on clarity, 

coherence, and appropriateness in various contexts. 
K, U, A 1,4 

2 

Acquire a specialized vocabulary relevant to 

professional and everyday situations, enabling students 

to express themselves fluently and accurately. 
A, E, S 2,4,6 

3 

Gain proficiency in drafting and composing official 

documents, including letters, notices, and reports, 

adhering to prescribed formats and conventions. 

A, E, C, S, 
I 1,4,5 

4 

Develop an understanding of cultural nuances in Hindi 

communication and express thoughts and ideas with 

cultural sensitivity, ensuring effective and appropriate 

interaction. 

A, C, Ap 3,6,8 

5 

Apply the learned functional Hindi skills to practical 

situations, such as workplace communication, social 

interactions, and formal correspondence, demonstrating 

adaptability and versatility. 

A, An, C, I, 
Ap 6,9,10 

*Remember (K), Understand (U), Apply (A), Analyse (An), Evaluate (E), Create (C), Skill 
(S), Interest (I) and Appreciation (Ap) 

 
COURSE CONTENT 
Content for Classroom transaction (Units) 

Module Units Course description Hrs CO 
No. 

1 
 

 6 1,2,3,
4,5 

1.1 !योजनमलूक िहदंी – प0रचय  2 1,2 
1.2 !योजनमलूक िहदंी क3 आव6यकता और ल:य  2 2,3,4 
1.3 !योजनमलूक िहदंी का मह;व 2 4,5 

2   30 1,2,3,
5 

2.1 !योजनमलूक िहदंी के िविभ>न ?प   1 2,3,5 
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2.2 !शासिनक/ कायाBलयी िहदंी  2 2,3,5 

2.3 वैDािनक एवं तकनीक3 िहदंी  2 2,3,5 

2.4 वािणिGयक एवं Hयावसाियक िहदंी  2 2,3,5 

2.5 जनसंचार माIयमJ मK िहदंी  2 2,3,5 

2.6 सामािजक िहदंी  2 2,3,5 
2.7 सािहि;यक िहदंी  2 2,3,5 

2.8 िविध MेN क3 िहदंी  2 2,3,5 

2.9 िवDापन क3 िहदंी 2 2,3,5 

 2.10 

!हदं%: रा()भाषा 
!हदं%: राजभाषा 
राजभाषा !हदं% क. संवैधा3नक ि6थ3त - 
अनु;छेद 120, 210, 343, 344, 345, 
346, 347, 348, 349, 350, 351 

5 

2,3,5 

 2.11 

अPयास –  
1.!शासिनक एवं कायाBलय संबंिधत शRदावली 
का अPयास 
2.वैDािनक एवं तकनीक3 MेNJ मK उपयोग होने 
वाले शRदJ का अPयास 
3.Hयावसाियक पN लेखन, िविध संबंिधत 
शRदावली और काननूी पN लेखन का अPयास 

8 1,3,5 

3 

 15 1,2,3,
5 

3.1 !योजनमलूक िहदंी क3 िविभ>न शैिलयाँ  1 1,2,3,
5 

3.2 बोलचाल क3 शैली  2 1,2,3,
5 

3.3 संवाद शैली  2 1,2,3,
5 

3.4 भावा;मक शैली  2 1,2,3,
5 

3.5 िवचारा;मक शैली  2 1,2,3,
5 

3.6 सामािजक शैली  2 1,2,3,
5 

3.7 पN-लेखन शैली  2 1,2,3,
5 

3.8 !शासिनक शैली  2 1,2,3,
5 

4 

 24 1,2,3,
5 

4.1 पा0रभािषक शRदावली: एक प0रचय  1 1,2,3,
5 

4.2 सरकारी कायाBलयJ के नाम 2 1,2,3,
5 

4.3 मंNालयJ के नाम  2 1,2,3,
5 



 

Page 11 of 22 
 

4.4 पदनाम शRदावली 2 1,2,3,
5 

  

अPयास –  
1.छाNJ को िविभ>न सरकारी िवभागJ और 
कायाBलयJ के नामJ का अIययन कराए ंऔर 
उनका लेखन का अPयास कराए।ं 
2. िविभ>न मंNालयJ के नामJ क3 सचूी बनाए ं
और उनके बारे मK लेखन का अPयास कराए।ं 
3. िविभ>न पदनामJ के शRदJ का समथBन करने 

के िलए !ैिZटस कराए,ं जो िविभ>न 
कायाBलयJ और संगठनJ मK !चिलत ह]। 

17 1,2,3,
5 

5  Teacher Specific Content   
  

Teaching and Learning 
Approach  

Classroom Procedure (Mode of transaction) 
 

1. Traditional classroom Lectures 

2. ICT – enabled Teaching – Learning 

3. Group discussion 

4. Assignment 

5. Seminar 

6. Interactive Lecturer 

 

Assessment Types 
 

MODE OF ASSESSMENT  
A.Continuous Comprehensive Assessment 
(CCA)- 30 Marks 

1. Internal assessment tests – 10  
2. Written Assignments: 5  

3. Technical Terminology Test – 5 

4. Practical exercises like Letter Writing - 5 

5. Assessment in Spoken Hindi - 5 

 
 B.End Semester Evaluation (ESE) – 70 Marks 

Type Questions Mark Section  

Total 

A Part - MCQ 25 1 25 

B Part – Very 
Short Answer 

5 2 10 

C Part Short 
Answer 

5 5 25 

D Part - Essay 1 10 10 
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Mahatma Gandhi University 
Kottayam 

 
Programme  

Course 
Name  

प( लेखन कला 

(Art of Letter Writing) 
Type of 
Course DSC B 
Course 
Code MG3DSCFHI200 

Course 
Level 200 - 299 

Course 
Summary   

This course is designed to enhance administrative skills and proficiency 

in drafting official documents. Students will acquire the necessary 

qualifications for effective administrative noting and preparation of 

proposals. Through the utilization of learned techniques, the course aims 

to equip students with expertise in professional noting and drafting 

related to government operations and projects. 

Semester  
 

3 
 

 
Credits 

 
4 Total 

Hours 
Course 
Details Learning Approach 

 
Lecture 

 
Tutorial Practicum Others 

3  1   75 

Pre-
requisites, 
if any 

A fundamental understanding of Hindi language proficiency, basic 

knowledge of administrative procedures, and familiarity with official 

communication formats.  

Students are expected to have a grasp of grammatical and writing skills 

in Hindi, as the course emphasizes drafting and noting in this 

language.  

Additionally, a foundational understanding of legal and administrative 

frameworks may be beneficial for a comprehensive comprehension of 

the subject matter.  
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Overall, a readiness to engage in effective communication and 

document preparation within an administrative context is essential for 

successful participation in the course. 

 

COURSE OUTCOMES (CO)  
CO 
No. Expected Course Outcome Learning 

Domains * PO No 

Upon the completion of the course, the student will be able to: 

1 

Demonstrate administrative noting effectively 

showcasing high level of proficiency in understanding 

and summarizing complex information. 
K, A, S, I 1 

2 

Draw up best ways in drafting various official documents, 

including letters, memoranda, and reports, adhering to 

the prescribed formats, and maintaining clarity and 

precision in language. 

U, A, C 3,4,5 

3 

Develop an understanding of the legal and ethical 

considerations relevant to administrative 

communication, ensuring compliance with regulations 

and promoting ethical practices in documentation. 

K, An, Ap 8 

4 

Express high language competency in Hindi, enabling 

them to express administrative ideas accurately and 

persuasively, both in written and verbal communication. 
U, 4,5 

5 

Cultivate critical thinking skills, enabling them to 

analyse information, make informed decisions, and 

provide well-reasoned recommendations in the process 

of administrative noting and drafting. 

U, E 5,6 

6 

Discuss professionally within a bureaucratic context, 

fostering interpersonal skills, and contributing to 

efficient administrative processes in various 

professional environments. 

S, I 
4,6 
 

*Remember (K), Understand (U), Apply (A), Analyse (An), Evaluate (E), Create 
(C), Skill (S), Interest (I) and Appreciation (Ap) 
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COURSE CONTENT 
Content for Classroom transaction (Units) 

Module Units Course description Hrs 
CO 
No. 

1 

  9 1 
1.1 !टnपण: एक पCरचय  3 1 

1.2 
!टnपण के कkतपय अपे�Uत एवं अनपे�Uत 
�बदं ु

2 1 

1.3 आलेखन: एक पCरचय 2 1 

1.4 
आलेखन के कkतपय अपे�Uत एवं अनपे�Uत 
�बदं ु

2 1 

2 

  22 
2,3,4,5
,6 

2.1 सरकार% प? 2 2,3,6 
2.2 अधT सरकार% प? 2 2,3,6 
2.3 कायाTलय �ापन 2 2,3,6 
2.4 �ापन 2 2,3,6 
2.5 आदेश 2 2,3,6 
2.6 कायाTलय आदेश 2 2,3,6 

2.7 
अQयास- (उपयुT�त सरकार% प?J का :ा�प 
या नमनूा तयैार करना) 

10 
2,3,4,5
,6 

3 

  26 
2,3,4,5
,6 

3.1 !टnपण के :कार 2 2,3,4 
3.2 अWधसचूना 2 2,3,4 
3.3 :ेस Eव�िnत 2 2,3,4 
3.4 संक�प 2 2,3,4 
3.5 पCरप? 2 2,3,4 

3.6 सचूना 2 2,3,4 

3.7 Eव�ापन 2 2,3,4 
3.8 :ेस नोट 2 2,3,4 

3.9 
अQयास- (उपयुT�त :यिु�तयJ का :ा�प या 
नमनूा तयैार करना) 

10 
2,3,4,5
,6 
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4 

  18  

4.1 
जीवन बीमा kनगम म( :शासkनक श�द 
जीवन बीमा kनगम से संबंWधत प? 

2 4,5,6 

4.2 
ब�कJ म( :शासkनक श�द 
ब�कJ से संबंWधत प? 

2 4,5,6 

4.3 
रेलवे म( :शासkनक श�द 
रेलवे से संबंWधत प? 

2 4,5,6 

4.4 
डाक-तार म( :शासkनक श�द 
डाक-तार से संबंWधत प? 

2 4,5,6 

4.5 

अQयास-  
उपयुT�त प?J का :ा�प या नमनूा तयैार 
करना, 
EवLभ>न श�दJ का समथTन करने के Lलए 
:िै�टस करना 

10 4,5,6 

5  Teacher Specific Content   
 

Teaching and 
Learning 
Approach  

Classroom Procedure (Mode of transaction) 

7. Traditional classroom Lectures 

8. ICT – enabled Teaching – Learning 

9. Group discussion 

10. Interactive Mode 

11. Seminar 

12. Practical exercises  

13. Writing Workshops 

14. Field Trips 

15. Guest Lectures 

 

Assessment 
Types 
 

MODE OF ASSESSMENT  

A. Continuous Comprehensive Assessment (CCA) – 30 
Marks 

1. Internal assessment tests – 10 
2. Written Assignments - 5 
3. Seminar - 5 
4. Drafting Projects - 10 



 

Page 17 of 22 
 

B. End Semester Evaluation (ESE) – 70 Marks 

Type Questions Mark Section 
Total 

A Part - MCQ 25 1 25 

B Part – 
Very Short 
Answer 

5 2 10 

C Part Short 
Answer 

5 5 25 

D Part - 
Essay 

1 10 10 
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Mahatma Gandhi University 
Kottayam 

 
Programme  

Course 
Name  

प( लेखन कला 

(Art of Letter Writing) 
Type of 
Course DSC C 
Course 
Code MG4DSCFHI200 

Course 
Level 200 - 299 

Course 
Summary   

This course is designed to enhance administrative skills and proficiency 

in drafting official documents. Students will acquire the necessary 

qualifications for effective administrative noting and preparation of 

proposals. Through the utilization of learned techniques, the course aims 

to equip students with expertise in professional noting and drafting 

related to government operations and projects. 

Semester  
 

3 
 

 
Credits 

 
4 Total 

Hours 
Course 
Details Learning Approach 

 
Lecture 

 
Tutorial Practicum Others 

3  1   75 

Pre-
requisites, 
if any 

A fundamental understanding of Hindi language proficiency, basic 

knowledge of administrative procedures, and familiarity with official 

communication formats.  

Students are expected to have a grasp of grammatical and writing skills 

in Hindi, as the course emphasizes drafting and noting in this 

language.  

Additionally, a foundational understanding of legal and administrative 

frameworks may be beneficial for a comprehensive comprehension of 

the subject matter.  

Overall, a readiness to engage in effective communication and 
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document preparation within an administrative context is essential for 

successful participation in the course. 

 

COURSE OUTCOMES (CO)  
CO 
No. Expected Course Outcome Learning 

Domains * PO No 

Upon the completion of the course, the student will be able to: 

1 

Demonstrate administrative noting effectively 

showcasing high level of proficiency in understanding 

and summarizing complex information. 
K, A, S, I 1 

2 

Draw up best ways in drafting various official documents, 

including letters, memoranda, and reports, adhering to 

the prescribed formats, and maintaining clarity and 

precision in language. 

U, A, C 3,4,5 

3 

Develop an understanding of the legal and ethical 

considerations relevant to administrative 

communication, ensuring compliance with regulations 

and promoting ethical practices in documentation. 

K, An, Ap 8 

4 

Express high language competency in Hindi, enabling 

them to express administrative ideas accurately and 

persuasively, both in written and verbal communication. 
U, 4,5 

5 

Cultivate critical thinking skills, enabling them to 

analyse information, make informed decisions, and 

provide well-reasoned recommendations in the process 

of administrative noting and drafting. 

U, E 5,6 

6 

Discuss professionally within a bureaucratic context, 

fostering interpersonal skills, and contributing to 

efficient administrative processes in various 

professional environments. 

S, I 
4,6 
 

*Remember (K), Understand (U), Apply (A), Analyse (An), Evaluate (E), Create 
(C), Skill (S), Interest (I) and Appreciation (Ap) 
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COURSE CONTENT 
Content for Classroom transaction (Units) 

Module Units Course description Hrs 
CO 
No. 

1 

  9 1 
1.1 !टnपण: एक पCरचय  3 1 

1.2 
!टnपण के कkतपय अपे�Uत एवं अनपे�Uत 
�बदं ु

2 1 

1.3 आलेखन: एक पCरचय 2 1 

1.4 
आलेखन के कkतपय अपे�Uत एवं अनपे�Uत 
�बदं ु

2 1 

2 

  22 
2,3,4,5
,6 

2.1 सरकार% प? 2 2,3,6 
2.2 अधT सरकार% प? 2 2,3,6 
2.3 कायाTलय �ापन 2 2,3,6 
2.4 �ापन 2 2,3,6 
2.5 आदेश 2 2,3,6 
2.6 कायाTलय आदेश 2 2,3,6 

2.7 
अQयास- (उपयुT�त सरकार% प?J का :ा�प 
या नमनूा तयैार करना) 

10 
2,3,4,5
,6 

3 

  26 
2,3,4,5
,6 

3.1 !टnपण के :कार 2 2,3,4 
3.2 अWधसचूना 2 2,3,4 
3.3 :ेस Eव�िnत 2 2,3,4 
3.4 संक�प 2 2,3,4 
3.5 पCरप? 2 2,3,4 

3.6 सचूना 2 2,3,4 

3.7 Eव�ापन 2 2,3,4 
3.8 :ेस नोट 2 2,3,4 

3.9 
अQयास- (उपयुT�त :यिु�तयJ का :ा�प या 
नमनूा तयैार करना) 

10 
2,3,4,5
,6 
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4 

  18  

4.1 
जीवन बीमा kनगम म( :शासkनक श�द 
जीवन बीमा kनगम से संबंWधत प? 

2 4,5,6 

4.2 
ब�कJ म( :शासkनक श�द 
ब�कJ से संबंWधत प? 

2 4,5,6 

4.3 
रेलवे म( :शासkनक श�द 
रेलवे से संबंWधत प? 

2 4,5,6 

4.4 
डाक-तार म( :शासkनक श�द 
डाक-तार से संबंWधत प? 

2 4,5,6 

4.5 

अQयास-  
उपयुT�त प?J का :ा�प या नमनूा तयैार 
करना, 
EवLभ>न श�दJ का समथTन करने के Lलए 
:िै�टस करना 

10 4,5,6 

5  Teacher Specific Content   
 

Teaching and 
Learning 
Approach  

Classroom Procedure (Mode of transaction) 

16. Traditional classroom Lectures 

17. ICT – enabled Teaching – Learning 

18. Group discussion 

19. Interactive Mode 

20. Seminar 

21. Practical exercises  

22. Writing Workshops 

23. Field Trips 

24. Guest Lectures 

 

Assessment 
Types 
 

MODE OF ASSESSMENT  

C. Continuous Comprehensive Assessment (CCA) – 30 
Marks 

1. Internal assessment tests – 10 
2. Written Assignments - 5 
3. Seminar - 5 
4. Drafting Projects - 10 
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D. End Semester Evaluation (ESE) – 70 Marks 

Type Questions Mark Section 
Total 

A Part - MCQ 25 1 25 

B Part – 
Very Short 
Answer 

5 2 10 

C Part Short 
Answer 

5 5 25 

D Part - 
Essay 

1 10 10 
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