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Syllabus Index

Name of the Minor: Functional Hindi

Semester: 1
Type of
the Hour Distribution
/week
Course Code Title of the Course Course Credit Hours/
DSC, week
MDC, T|P|O
SEC etc.
f&Sr o afher fRomsey 3ik | DSCB |4 5 2
(Graphic Design and
MG1DSCFHI100 | Typography in Hindi )
Semester: 2
Type of
the Hour Distribution
/week
Course Code Title of the Course ¥ Credit Hours/
DSC, week
MDC, T|P|O
SEC etc.
DSCB 4 2
BRI G e TR Al 5
MG2DSCFHI100 | (Functional Hindi)
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Semester: 3

Type of the
Course Hour Distribution
. . Hours/ / k
Course Code Title of the Course DSC, Credit K wee
MDC, SEC wee
etc. L| T|P]|O
9T oGl el DSC B 4 5 3 2
MG3DSCFHI200 | (Art of Letter Writing)
Semester: 4
Type of
the Hour Distribution
/week
Course Code Title of the Course Credit Hours/
DSC, week
MS L|T|P|oO
SEC etc.
T oGl el DSCC |4 5 3 2
MG4DSCFHI200 | (Art of Letter Writing)
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Mahatma Gandhi University
Kottayam

Programme

& & mivs Bomse 3k erzaamdr

(Graphic Design and Typography in Hindi )

Course Name

Type of
yp DSC B
Course

Course Code | MG1DSCFHI100

Course Level | 100 -199

Course Give an awareness to Graphic Design and Typography , introduce the fundamentals
Summary of Hindi Typography.
Semester 1 Credits 4
Total Hours
: Others
Course Learnigg Lecture Tutorial Practicum
Details Approach (Tour)
3 1 75

p The prerequisites for Graphic Design and Typography include a strong understanding
re-
o . of design principles, proficiency in design software such as Adobe Creative Suite,
requisites, if . . o
knowledge of typography fundamentals, an eye for visual composition, and creativity
any

to effectively communicate messages through visual mediums.

COURSE OUTCOMES (CO)

CO Learning
Expected Course Outcome . PO No
No. Domains *

Upon the completion of the Course, the student will be able to:

1 Introduce the Graphic Design and Typography U 3,9,10

Page 4 of 22



2 Demonstrate the fundamentals of Hindi Typography A 1,2,3,4

3 lllustrate the advanced Typography Techniques A 1,2,3,4,9,10

4 Design with Hindi Typography S 1,2,3,9

Integrate Multimedia and Digital Design with Hindi
5 S 3,4,9,10
Typography

*Remember (K), Understand (U), Apply (A), Analyse (An), Evaluate (E), Create (C), Skill (S),
Interest (I) and Appreciation (Ap)

COURSE CONTENT

Content for Classroom transaction (Units)

Module Units | Course description Hrs CO No.
14 1
1.1 gt &1 gRTT 2 1
1 1.2 | faSI3rel ATEYAT A STgUIahr Y fAHT 2 1
1.3 | f&Sr ersfier direaar &1 9@y 3R 3re=ama | 10 1
27 1,2
21 | & wicw &1 9Rag 3R I 10 1
2 ,, | TS Rt oEE AR s, . )
' CTSQIATHT T HFITH ’
20 2,3
3.1 B ersmemhr & fAF 3k BT # o w0 |2
& I
’ 32 | TEAT TSN 3 1T ict, e, 10 |3
SA3M3C T TIAWT & 3IATH
14 4,5
o | BfSee Afzar (hags, Ig, efaex anfe) v las
4 #F & ergiiandl, 3 3R TEdeoT ’
5 Teachers Specific Content
Teaching and Learning Classroom Procedure (Mode of transaction)
Approach e Lectures
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Demonstrations

Hands-on exercises
Critiques

Practical projects

Regular feedback sessions
Discussions

Assignments

Assessment Types

MODE OF ASSESSMENT

A.

Continuous Comprehensive Assessment (CCA) -30 Marks
Assignments — 5

Projects - 10

Presentations — 10

Viva -5

End Semester Evaluation (ESE) — 70 Marks

Type Questi Ma Section

ons rk Total

A Part - 30 1 30
MCQ

B Part — 10 2 20
Very
Short
Answer
Questio
ns

C Part 4 5 20
— Short

Answer

Questio

ns
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Mahatma Gandhi University
Kottayam

Programme

Course mﬁ%ﬁﬁ

Name
(Functional Hindi)

Type of DSC B

Course

Course MG2DSCFHI100

Code

Course 100 - 199

Level
Functional Hindi is designed to enhance students' proficiency in practical
language usage.

Focused on developing communication skills, the course covers essential
aspects of functional Hindi, including formal and informal communication,

Course official correspondence, and practical vocabulary.

Summary Students engage in various activities such as drafting official documents,
participating in role-plays, and mastering the nuances of effective
communication in professional and everyday contexts. The course aims to
equip students with the linguistic tools necessary for functional proficiency in
Hindi across diverse settings.

Semester 2 Credits 4

Total
Hours
COUI’_SG Learning Approach Lecture Tutorial Practicum Others
Details
3 1 75
Students should have a basic understanding of Hindi grammar, vocabulary,
and sentence structure to effectively engage with the course material.

p Competency in reading and writing Hindi script (Devanagari) is essential for

re-

requisites, if
any

comprehending texts and composing written assignments.
Familiarity with different styles of Hindi communication, including formal and
informal registers, is beneficial for comprehending and producing varied types

of functional language.
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real-world scenarios.

An understanding of Hindi-speaking cultures, societal norms, and contextual

nuances aids in the interpretation and appropriate use of language in diverse

COURSE OUTCOMES (CO)

(o{0]
No.

Expected Course Outcome

Learning
Domains *

PO No

Upon the completion of the course, the student will be able to:

Develop the ability to communicate effectively in Hindi,
both in written and spoken forms, with a focus on clarity,

coherence, and appropriateness in various contexts.

K, U A

1,4

Acquire a specialized vocabulary relevant to
professional and everyday situations, enabling students

to express themselves fluently and accurately.

AE, S

24,6

Gain proficiency in drafting and composing official
documents, including letters, notices, and reports,

adhering to prescribed formats and conventions.

AE C, S,

1,4,5

Develop an understanding of cultural nuances in Hindi
communication and express thoughts and ideas with
cultural sensitivity, ensuring effective and appropriate

interaction.

A, C, Ap

3,6,8

Apply the learned functional Hindi skills to practical
situations, such as workplace communication, social
interactions, and formal correspondence, demonstrating

adaptability and versatility.

A,An,C, |,

Ap

6,9,10

*Remember (K), Understand (U), Apply (A), Analyse (An), Evaluate (E), Create (C), Skill
(S), Interest (1) and Appreciation (Ap)

COURSE CONTENT
Content for Classroom transaction (Units)

Module Units Course description Hrs (Nxo)
1,2,3,

6 |45

1 1.1 e Bl - ufeE 2 1,2
1.2 ERIEEL e e M M REC B S 2 2,34

1.3 ERIEEE e e I 2 4.5
1,2,3,

2 30 s

21 TNAE  fedl e &9 1 2.3,5
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2,35

2.2 yematten/  wEteEt B 2
2.3 e wd qeAh 2 2,3,5
2.4 At o e 2 2,3,5
2.5 SHEIR wremr § fEd 2 2,3,5
2.6 e 2 2,3,5
2.7 wrfefers & 2 2,3,5
2.8 fafr e it e ) 2,3,5
2.9 fogmm R 2 2,3,5

fedr: TseesT 2,3,5

ARSI
2.10 TSTATYT fgar hr gaenfares ufa - 5

3T 120, 210, 343, 344, 345,

346, 347, 348, 349, 350, 351

FE -

1 wwmefes @ sEiew et veamee

I
2.11 2.37% w qedehr eEt 7 Swm 8w | 8 1,3,5

I B e e )

J.amafe w awd, fafr d@dfa

TRE! IR FHL T G H A

1,2,3,
15 5
31 S|5.IS:IIC\EE|S %Eﬁ ‘_’ﬁ <\'=|31=| 55;_’1?:]0 1 212131
3.2 Eirei A W il 2 ;’2’3’
33 S 2 ;’2’3’
3.4 s et 2 123
35 foremrenss et 2 ;’2’3’
3.6 gmiietes St 2 ;’2’3’
3.7 -aET Rt 2 ;’2’3’
3.8 ymEte St 2 ;’2’3’
1,2,3,
24 5

41 qifeTifer - ecraedl; Th  afEw 1 ;’2’3’
4.2 TWHH FEieEr & AW 2 ;’2’3’
43 qEEq a; :|T5[ 2 ;12131
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4.4 EESILIEEE 2 5
A -
1=m = faftm ged for ok
FRGET F AW HT TR B AR
TR oA w1 weE |
2. ffim et % W @ g W | 47 1%3’

ﬁrﬁaﬁﬁé@qwa&wwl
3. faf veml % weal @1 wWH &
& fau rew wd, sv faf=

FRleR e wnedt & watwd |

Teacher Specific Content

Teaching and Learning
Approach

Classroom Procedure (Mode of transaction)

1.

o o bk w N

Traditional classroom Lectures

ICT — enabled Teaching — Learning
Group discussion

Assignment

Seminar

Interactive Lecturer

Assessment Types

MODE OF ASSESSMENT
A.Continuous Comprehensive Assessment

(CCA)- 30 Marks
Internal assessment tests — 10
Written Assignments: 5

Technical Terminology Test — 5

ok~ W D=

Assessment in Spoken Hindi - 5

Practical exercises like Letter Writing - 5

B.End Semester Evaluation (ESE) — 70 Marks

Type Questions | Mark | Section
Total

A Part - MCQ 25 1 25

B Part — Very 5 2 10

Short Answer

C Part Short 5 5 25

Answer

D Part - Essay |1 10 10
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Mahatma Gandhi University
Kottayam

Programme

Course 9T m Shell

Name
(Art of Letter Writing)

Type of DSC B

Course

Course

Code MG3DSCFHI200

Course | 500 - 299

Level
This course is designed to enhance administrative skills and proficiency
in drafting official documents. Students will acquire the necessary

Course qualifications for effective administrative noting and preparation of

Summary proposals. Through the utilization of learned techniques, the course aims
to equip students with expertise in professional noting and drafting
related to government operations and projects.

Semester 3 Credits 4

Total
Hours
Course i Lecture | Tutorial | Practicum | Others
Details Learning Approach
3 1 75

A fundamental understanding of Hindi language proficiency, basic
knowledge of administrative procedures, and familiarity with official
communication formats.

p Students are expected to have a grasp of grammatical and writing skills

re-
requisites, |in Hindi, as the course emphasizes drafting and noting in this
if any language.

Additionally, a foundational understanding of legal and administrative
frameworks may be beneficial for a comprehensive comprehension of

the subject matter.
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successful participation in the course.

Overall, a readiness to engage in effective communication and

document preparation within an administrative context is essential for

COURSE OUTCOMES (CO)

co
No.

Expected Course Outcome

Learning

Domains *

PO No

Upon the completion of the course, the student will be a

ble to:

Demonstrate administrative noting effectively
showcasing high level of proficiency in understanding

and summarizing complex information.

K,/A, S, |

Draw up best ways in drafting various official documents,
including letters, memoranda, and reports, adhering to
the prescribed formats, and maintaining clarity and

precision in language.

UAC

3,4,5

Develop an understanding of the legal and ethical
considerations relevant to administrative
communication, ensuring compliance with regulations

and promoting ethical practices in documentation.

K, An, Ap

Express high language competency in Hindi, enabling
them to express administrative ideas accurately and

persuasively, both in written and verbal communication.

4,5

Cultivate critical thinking skills, enabling them to
analyse information, make informed decisions, and
provide well-reasoned recommendations in the process

of administrative noting and drafting.

U, E

5,6

Discuss professionally within a bureaucratic context,
fostering interpersonal skills, and contributing to
efficient administrative processes in various

professional environments.

S, |

4,6

*Remember (K), Understand (U), Apply (A), Analyse (An), Evaluate (E), Create
(C), Skill (S), Interest (I) and Appreciation (Ap)
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COURSE CONTENT
Content for Classroom transaction (Units)

(6]0)
Module Units Course description Hrs N
0.
9 1
1.1 feoqur: Te U= 3 1
feoqur & fauy 39fad ug afada
1.2 . 2 1
1 ﬁg
1.3 TG Teh 9= 2 1
4 W@ & Hidug 3WfAd Ta 3ufaa 5 ,
2,345
22
.6
2.1 TR 97 2 2,3,6
2.2 31 TR 9T 2 2,3,6
) 2.3 FTATAT A9 2 2.3,6
24 A9 2 2,3,6
2.5 ST 2 2,36
2.6 FIRATIT 3T 2 2,36
3EATH- (3YYFT TIPRT T T ITFT 2,3,4,5
2.7 2 10
T FAHAT AR =) 6
2,345
26
.6
3.1 feoqur & YehR 2 2,34
3.2 i 2 2,34
3.3 og faarca 2 2,34
34 Hhod 2 2,34
3 35 qRTT 2 234
3.6 =T 2 2,34
3.7 ICEIRGE 2 234
3.8 g Al 2 2,34
- (3 TIfFddl T 9T a1 2,3,4,5
3.9 > 2 10
AHAT IR e 6
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18

p ShaseT AT e & garafas e ) 456
' ShasT §raT e & geafeg oF o

45 dal H gardfeas T 5 456
' dot @ gefag o o

43 ord H gemafas aeg 5 456
' o o gefad 9 "
14 STh-dR H YAl esq ) 456
' STh-dR & HSd 9T a
HIATH-

SYYeFT YA I T I AT IR
4.5 T, 10 4,5,6
faffieet ereql &1 FATH e & fav

Yfeeq e

5 Teacher Specific Content

Classroom Procedure (Mode of transaction)
7. Traditional classroom Lectures

8. ICT — enabled Teaching — Learning
9. Group discussion

Teaching and 10. Interactive Mode
Learning

Approach 11.Seminar

12.Practical exercises
13. Writing Workshops
14.Field Trips

15. Guest Lectures

MODE OF ASSESSMENT

A. Continuous Comprehensive Assessment (CCA) — 30

Assessment Marks

Types Internal assessment tests — 10

Written Assignments - 5
Seminar - 5
Drafting Projects - 10

R N
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B. End Semester Evaluation (ESE) — 70 Marks

Type Questions Mark Section
Total

A Part - MCQ | 25 1 25
B Part - 5 2 10
Very Short
Answer
C Part Short |5 5 25
Answer
D Part - 1 10 10
Essay
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Mahatma Gandhi University
Kottayam

Programme
Course qq m Shell
Name
(Art of Letter Writing)
Type of
Course DSC €
Course
Code MG4DSCFHI200
Course
Level 200 - 299
This course is designed to enhance administrative skills and proficiency
in drafting official documents. Students will acquire the necessary
Course qualifications for effective administrative noting and preparation of
Summary proposals. Through the utilization of learned techniques, the course aims
to equip students with expertise in professional noting and drafting
related to government operations and projects.
Semester 3 Credits 4
Total
Hours
Course Learning Approach | Lecture | Tutorial | Practicum | Others
Details
3 1 75
A fundamental understanding of Hindi language proficiency, basic
knowledge of administrative procedures, and familiarity with official
communication formats.
Students are expected to have a grasp of grammatical and writing skills
Pre- in Hindi, as the course emphasizes drafting and noting in this
requisites,
if any language.

Additionally, a foundational understanding of legal and administrative
frameworks may be beneficial for a comprehensive comprehension of
the subject matter.

Overall, a readiness to engage in effective communication and
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successful participation in the course.

document preparation within an administrative context is essential for

COURSE OUTCOMES (CO)

co
No.

Expected Course Outcome

Learning

Domains *

PO No

Upon the completion of the course, the student will be a

ble to:

Demonstrate administrative noting effectively
showcasing high level of proficiency in understanding

and summarizing complex information.

K,/A, S, |

Draw up best ways in drafting various official documents,
including letters, memoranda, and reports, adhering to
the prescribed formats, and maintaining clarity and

precision in language.

UAC

3,4,5

Develop an understanding of the legal and ethical
considerations relevant to administrative
communication, ensuring compliance with regulations

and promoting ethical practices in documentation.

K, An, Ap

Express high language competency in Hindi, enabling
them to express administrative ideas accurately and

persuasively, both in written and verbal communication.

4,5

Cultivate critical thinking skills, enabling them to
analyse information, make informed decisions, and
provide well-reasoned recommendations in the process

of administrative noting and drafting.

U, E

5,6

Discuss professionally within a bureaucratic context,
fostering interpersonal skills, and contributing to
efficient administrative processes in various

professional environments.

S, |

4,6

*Remember (K), Understand (U), Apply (A), Analyse (An), Evaluate (E), Create
(C), Skill (S), Interest (I) and Appreciation (Ap)
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COURSE CONTENT
Content for Classroom transaction (Units)

(6]0)
Module Units Course description Hrs N
0.
9 1
1.1 feoqur: Te U= 3 1
feoqur & fauy 39fad ug afada
1.2 . 2 1
1 ﬁg
1.3 TG Teh 9= 2 1
4 W@ & Hidug 3WfAd Ta 3ufaa 5 ,
2,345
22
.6
2.1 TR 97 2 2,3,6
2.2 31 TR 9T 2 2,3,6
) 2.3 FTATAT A9 2 2.3,6
24 A9 2 2,3,6
2.5 ST 2 2,36
2.6 FIRATIT 3T 2 2,36
3EATH- (3YYFT TIPRT T T ITFT 2,3,4,5
2.7 2 10
T FAHAT AR =) 6
2,345
26
.6
3.1 feoqur & YehR 2 2,34
3.2 i 2 2,34
3.3 og faarca 2 2,34
34 Hhod 2 2,34
3 35 qRTT 2 234
3.6 =T 2 2,34
3.7 ICEIRGE 2 234
3.8 g Al 2 2,34
- (3 TIfFddl T 9T a1 2,3,4,5
3.9 > 2 10
AHAT IR e 6
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18

p ShaseT AT e & garafas e ) 456
' ShasT §raT e & geafeg oF o

45 dept H gemafAw Aeg 5 456
' donl & wefT ux "
43 Iod H gemdflsh ersq 5 456
' T ¥ @&fRT g7 =
44 SMh-dR H TATHTAS 2sq ) 456
STh-dR ¥ AT a7 "
3SATH-

SYYeFT YA I T I AT IR
4.5 T, 10 4,5,6
faffiea ersel &1 gada e & forv

Yfeeq e

5 Teacher Specific Content

Classroom Procedure (Mode of transaction)
16. Traditional classroom Lectures

17.1CT — enabled Teaching — Learning
18. Group discussion

Teaching and 19. Interactive Mode
Learning

Approach 20.Seminar

21.Practical exercises
22.Writing Workshops
23.Field Trips
24.Guest Lectures

MODE OF ASSESSMENT

C. Continuous Comprehensive Assessment (CCA) — 30

Assessment Marks

Types Internal assessment tests — 10

Written Assignments - 5
Seminar - 5
Drafting Projects - 10

R N
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D. End Semester Evaluation (ESE) — 70 Marks

Type Questions Mark Section
Total

A Part - MCQ | 25 1 25
B Part - 5 2 10
Very Short
Answer
C Part Short |5 5 25
Answer
D Part - 1 10 10
Essay
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